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Meeting Request
United States Member of Congress NAME
Dear Senator NAME:
I am the YOUR TITLE of YOUR COMPANY which employs NUMBER workers in your state. I have been involved in the composites industry for many years and am a long time member of the American Composites Manufacturing Association or ACMA. I am inviting you to attend a planned plant tours visit to YOUR COMPANY plant.
During your visit, you will be participating in an educated tour of our facilities. In this tour, you will experience first-hand the work of YOUR COMPANY employees. You will be able to see the products manufactured, learn their uses, and work with the machinery that manufactures such products. Lastly, you will be able to address your voters and learn their needs within the industry. 
My purpose in writing to you is to invite MEMBER OF CONGRESS NAME to the said plant tour at a convenient date.  The intent of the tour is to discuss issues concerning the composites industry and expose you to the work being done by a local composite firm.  Please know that I fully appreciate the demands of your busy schedule; however, I sincerely hope an opportunity exists for you to spend just a few moments with your voters to learn and discuss respective priorities and ways in which we can work together.  Our industry is comprised of smaller businesses and we need your support.
Thank you for your consideration on this matter. To confirm a meeting date and time, please feel free to contact me at YOUR PREFERED CONTACT INFORMATION.
Sincerely,

Your Name
Your Title
Your Company Name
